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1. INTRODUCTION

embed symbol fonts, as well, for math, etc.

All manuscripts must be in English. These guidelines

3. EASE OF USE

include complete descriptions of the fonts, spacing, and related
information for producing your proceedings manuscripts.

3.1 Maintaining the Integrity of the Specifications

Please follow them and if you have any questions, direct them

This template has been tailored for output on the A4 paper

to the production editor in charge of your proceedings by email.

size, and is used to format your paper and style the text. All

This template provides authors with most of the formatting

margins, column widths, line spaces, and text fonts are

specifications needed for preparing electronic versions of their

prescribed; please do not alter them. You may note peculiarities.

papers. All standard paper components have been specified for

For example, the head margin in this template measures

three reasons: (1) ease of use when formatting individual papers,

proportionately more than is customary. This measurement and

and (2) conformity of style throughout a conference

others are deliberate, using specifications that anticipate your

proceedings. Margins, column widths, line spacing, and type

paper as one part of the entire proceedings, and not as an

styles are built-in; examples of the type styles are provided

independent document. Please do not revise any of the current

throughout this document. PLEASE DO NOT RE-ADJUST

designations.

THESE MARGINS. Some components, such as multi-leveled
equations, graphics, and tables are not prescribed, although the
various table text styles are provided. The formatter will need
to create these components, incorporating the applicable criteria

4. Abbreviations and Equations
4.1 Abbreviations and Acronyms
Define abbreviations and acronyms the first time they are
used in the text, even after they have been defined in the

that follow.

abstract. Do not use abbreviations in the title or heads unless

2. TYPE STYLE AND FONTS

they are unavoidable.

Wherever Times is specified, Times Roman or Times New
Roman may be used. If neither is available on your word

4.2 Equations

processor, please use the font closest in appearance to Times,

The equations are an exception to the prescribed

for example Century. Please avoid using bit-mapped fonts if

specifications of this template. You will need to determine

possible. True-Type 1 or Open Type fonts are preferred. Please

whether or not your equation should be typed using either the

e-Mail address of Corresponding author：

Times New Roman or the Symbol font (please no other font).
To create multileveled equations, it may be necessary to treat
the equation as a graphic and insert it into the text after your
paper is styled.
Number equations consecutively. Equation numbers, within
parentheses, are to position flush right, as in (1), using a right

We suggest that you use a text box to insert a
graphic (ideally 300 dpi, with all fonts embedded)
because, in an MSW document, this method is
somewhat more stable than directly inserting a

tab stop. Italicize Roman symbols for quantities and variables,

picture.

but not Greek symbols. Punctuate equations with commas or

To have non-visible rules on your frame, use the

periods when they are part of a sentence, as in

MSWord pull-down menu, select Format > Borders
and Shading > Select “None”.
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Figure 1. Example of a ONE-COLUMN figure caption.

Note that the equation is centered using a center tab stop. Be

Please see last page of this document for AN EXAMPLE of a

sure that the symbols in your equation have been defined before

2-COLUMN Figure.

or immediately following the equation. Use “(1)”, not “Eq. (1)”

Figure Labels: Use 8 point Times New Roman for Figure

or “equation (1)”, except at the beginning of a sentence:

labels. Use words rather than symbols or abbreviations when

“Equation (1) is . . .”

writing Figure axis labels to avoid confusing the reader. As an
example, write the quantity “Magnetization”, or “Magnetization,
M”, not just “M”. If including units in the label, present them

5. USING THE TEMPLATE
After the text edit has been completed, the paper is ready

within parentheses. Do not label axes only with units. In the

for the template. Duplicate the template file by using the Save

example, write “Weight (kg)”, not just only “kg”. Do not label

As command, and use the naming convention prescribed by

axes with a ratio of quantities and units. For example, write

your conference for the name of your paper.

“Length (m)”, not “Length/m”.

5.1 The number of pages of paper

REFERENCES

The standard page number of this paper is 4 pages. As

List and number all bibliographical references in 9-point

much as possible, please limit the total number of pages to 4

Times, single-spaced, at the end of your paper. When

pages. Also, if it does not fit within 4 pages, please do not

referenced in the text, enclose the citation number in square

exceed maximum 6 pages.

brackets, for example [1]. Where appropriate, include the
name(s) of editors of referenced books. The template will
number citations consecutively within brackets [1]. The

5.2 Figures and Tables
Positioning Figures and Tables: Place figures and

sentence punctuation follows the bracket [2]. Refer simply to

tables at the top and bottom of columns. Avoid placing them in

the reference number, as in [3]—do not use “Ref. [3]” or

the middle of columns. Large figures and tables may span

“reference [3]” except at the beginning of a sentence:

across both columns. Figure captions should be below the

“Reference [3] was the first . . .”

1)

figures; table heads should appear above the tables. Insert

Unless there are six authors or more give all authors’

figures and tables after they are cited in the text. Use the

names; do not use “et al.”. Papers that have not been published,

abbreviation “Fig. 1”, even at the beginning of a sentence.

even if they have been submitted for publication, should be
cited as “unpublished” [4]. Papers that have been accepted for
publication should be cited as “in press” [5]. Capitalize only the

TABLE 1. TABLE TYPE STYLES

first word in a paper title, except for proper nouns and element

Table Column Head

Table

symbols.
Head
copy

Table column subhead

More table copya
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Subhead
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Figure 2. Example of a TWO-COLUMN wide figure caption: (a) this is the format for referencing parts of a figure
Table 2. Example of a TWO-COLUMN wide table
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Item 2

Item 3

Item 4

Item 5

Item 6

Item 7

Item 8

We suggest that you use a text box to insert a TWO-COLUMN wide figure with all fonts embedded or table, because, in an MSW
document, this method is somewhat more stable than directly inserting a picture.
To have non-visible rules on your frame, use the MSWord pull-down menu, select Format > Borders and Shading > Select
“None”. And To have the layout option of the object by Square.

